
Basic Instructions for the ORS Form 5C: 
Multiple PI’s, Co-PI’s, Co-Investigators’ Commitment 

 
The Form 5C only applies to UH investigators named in the proposal.  The Form 5C does not 
apply to investigators from other institutions. 
 
One Form 5C should be submitted per department or unit.  Each Chair is certifying their 
understanding that an investigator(s) in their department is being committed to a proposed 
project and what portion of RTRF is attributed to the investigator(s) in their department. The 
attribution or credit does not have to be the same as paid or cost shared effort. Attribution 
represents the investigators’ estimate, amongst themselves, of the portion of RTRF (a.k.a. 
indirect costs recovery) due to their contributions. 
 
The Form 5C is to be submitted with the Form 5.  If the information submitted on the Form 5C 
changes when the proposal is awarded, a revised Form 5C must be completed and forwarded 
to ORS with appropriate signatures.  Before ORS can accept an award and establish a project 
account, ORS must obtain confirmation from the lead PI that the effort and RTRF allocation data 
for all investigators is final.   
 
Dispute concerning the allocation of RTRF funds between schools, colleges, or research 
centers based at UH Manoa should be brought to the attention of the Manoa Vice Chancellor for 
Research and Graduate Education for resolution.  (See link for copy of memorandum.)  
Disputes concerning how RTRF funds are to be shared between other UH campuses, or 
between other UH campuses and UH Manoa, should be brought to the attention of the Vice 
President for Research for resolution. 
 
Field Basic Instructions 
Department / Unit Department or Unit submitting the form 
Project Title In the text box, write the complete project title.  

(120 characters max.) 
Contact / Lead Principal Investigator Fill-in the appropriate fields with information 

about the lead PI and their Fiscal Officer: 
• Name of the lead PI 
• Dept of the lead PI 
• Email address of the lead PI 
• Phone number for the lead PI 
• Fax number for the lead PI 
• FO/AO of the lead PI’s dept. 
• FO/AO’s email address 
• FO/AO’s phone number 
• FO/AO’s fax number 

Table 
 
 
 
 

Role

Fill-in the table with information for each 
investigator from the department submitting the 
form.  If the department submitting the form is the 
lead PI’s, include the lead PI’s information also. 

• Select the role for each UH investigator 
named.  A drop-down box is provided for 
possible selections.  
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http://www.ctahr.hawaii.edu/vincent/RTRF_Sharing.pdf


Name

Effort in Months

Cal./Acad. Months

RTRF Allocation %

• List all UH investigators on the proposal 
from the department named. 

• Indicate the effort for each investigator 
named. 

• Indicate the type of months, whether 
measured in calendar, academic, or 
summer/overload months. 

• The portion of RTRF credited to each 
investigator.  Notes: 

1. The aggregate sum of the Form 
5Cs should total 100%.  See 
examples below.* 

2. If there are no indirect costs being 
charged to the project, the correct 
response is NA.   

Contact / Lead PI Signature The lead PI must sign each Form 5C being 
submitted for the proposed project.  

Investigator Signatures Each UH investigator named in the proposed 
project must sign to indicate their commitment to 
the project. 

Fiscal Officer Signature The Fiscal Officer for the submitting department 
must sign to indicate they have validated the 
information on the form. 

Department Chair Signature The Department Chair for the submitting 
department must sign to indicate they have 
validated the information on the form. 

Dean Signature The Dean or Director for the submitting 
department must sign to indicate they have 
validated the information on the form. 

ORS No. For Office of Research Service’s use only. 
   
*Example Scenario #1: There are four investigators on a project; two per college. Each 
investigator will be credited with equal amount of the RTRF allocation. The College One’s Form 
5C should be filled in 25%, 25% and the column in College Two’s Form 5C should be filled in 
25%, 25%. The total of the RTRF allocations in aggregate for the Form 5C’s is 100%. 
 
Example Scenario #2: There are three investigators on a project; two in the same college and 
one in the other. Each investigator will be credited equally for the RTRF. The College One’s 
Form 5C should be filled in 33%, 33% and the column in College Two’s Form 5C should be 
filled in 33%. The total of the RTRF allocations in aggregate for the Form 5C’s is 100%. 
 
Example Scenario #3: There are two investigators on a project; one in each college. One lead 
investigator will be credited with 75% of the RTRF allocation, and the other will be credited with 
25% of the RTRF collected. The College One’s Form 5C should be filled in 75% and the column 
in College Two’s Form 5C should be filled in 25%. The total of the RTRF allocations in 
aggregate for the Form 5C’s is 100%. 
 
 
 
 

 2



 3

Example Scenario #4: The are four investigators on a project; all four are in the same college, 
but in three different units. The lead PI and one investigator are in one unit (unit A), and the 
remaining two investigators are in two other units (unit B and unit C). The lead PI will receive 
40% credit of the RTRF allocation. The rest of the investigators will be credited with equal 
shares of RTRF collected.  The RTRF allocation column on unit A’s Form 5C should be 40% for 
the lead PI, and 20% for the other investigator in that unit.  The Form 5C for unit B will show 
20% RTRF allocation for the third investigator and the Form 5C for until C will show 20% for the 
fourth investigator. 
 
Example Scenario #5: There are three investigators on a project, all from the same unit and 
college.  The lead investigator will receive all of the credit for the RTRF allocation.  The other 
investigators agree to receive no credit, even though they are providing effort on the project.  
The Form 5C will show the lead investigator with 100% of the RTRF allocation and the other two 
investigators will show 0% RTRF allocation. 
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